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DOCUMENTS 
 
Documents and its type: 
 
DOCUMENT- Any signs, signature or marks either visible or partially visible written on any 
type of the surface which ultimately conveys some meaning to someone is called as documents. 
According to Section 3 of Indian Evidence Act (I) of 1872, a document may be defined as 
under:- “Document means any matter expressed or described upon any substance by means of 
letters, figures or marks or by more than one of those means, indented to be used or which may 
be used for purpose or recording that matter.” 
Section 29 of Indian Penal Code defines documents as follows: “The word “document” denotes 
any matter expressed or described upon any substance by means of letters, figures, or marks, or 
by more than one of those means, intended to be used, or which may be used, as evidence of that 
matter. 

Document can be of following types on the basis of their utility: 

1. Financial documents: Will, Property Paper, Bank Documents like cheque, drafts, bonds, 
etc, Lottery Tickets, Bills, Insurance, etc comes under financial documents. 

2. Administrative documents: government document or non government document like 
orders, complain, policies, etc related, Passport, License, Medical documents, Forms, etc 
comes under administrative documents. 

3. Educational documents: School, colleges, university and other adcamic related 
documents such as books, articles, report cards, admit card, certificates etc comes under 
educational documents. 

4. Letter: government, professional or personal letter, recommendation letter, ransom, 
threat, vulgarity related or anonymous or signed letter. 

5. Historical documents: any document which is related to history comes under this 
category. 

6. Miscellaneous: poster, stamp, wood, stone, wall, plastic, rubber, etc related documents 
comes under this category. 

 

QUESTIONED DOCUMENT: 



When question is raised regarding the authorship, authenticity or origin of a documents as a 
whole or a partially, it is called questioned documents. Such documents are also known as 
‘disputed’ or ‘contested’ documents. 

CLASSSIFICATION OF QUESTIONED DOCUMENTS 

1. Documents with questioned signature. 
2. Questioned document alleged to have alternation(erase, add or obliterate) 
3. Questioned document on disputed holographic will(written and signed by the same 

person) 
4. Documents investigated on the question of type writing. 
5. Questioned document on the issue of their age. 
6. Documents where question is raised regarding the instrument of writing a material used 

for production. 
7. Questioned documents on the basis of handwriting (anonymous or disguised letter). 

 

CARE, HANDLING, AND PRESERVATION OF DOCUMENTS 

The value of document diminishes with careless handling. Therefore, it is important to handle 
and preserve the document carefully. The following instructions should be followed in 
dispatching documents to the expert for examination.- 

1. Do not handle the document with bare hand, as it would get soiled, and contents 
destroyed. 

2. Retain the document in a transparent envelope. This will facilitate viewing the document 
without handling. 

3. Do not fold the document along new lines. 
4. Do not carry the document in the pocket, as the body heat or moisture may adversely 

affect them. 
5. Do not treat the document with any chemical for any purpose whatsoever. Even if the 

expert requires this original document should be photographed. 
6. If portion of the document are to be examined, they should be encircled with colored 

pencil. 
7. The document should not be exposed to strong light, heat or moisture. 
8. Determine initially if fingerprint processing is required. 
9. Do not trace on the document 
10. Do not pin, cut, tag or tear the document 
11. Place identification mark on the document at an inconspicuous place so that questioned 

writing is not disturbed. 



12. The documents are sent to the expert through special messenger. In important cases, the 
investigator officer himself should take the document to the examiner. If they are sent 
through post, they should be insured against theft or loss. 

13. The forwarding letter should contain the list of all documents dispatched along with their 
identification marks. 

14. The document should not be handled by unauthorized person. 

 

EXAMINATION OF QUESTION DOCUMENT  

An examination of a disputed document is a scientific problem and it is no longer confined to 
comparison of signature or writing but it also includes examination of ink, typed matter, printed 
matter, watermark and all other elements that combine together to form a document. The 
examination of a document is not complete until its every element has been studied and 
examined thoroughly. 

Points which are generally considered in the examination:  
1) Is the paper of unusual size and was it cut or trimmed by hand at any margin?  

2) How many times, the paper has been folded and what is the sequence of folds?  

3) Does the paper bear any marks of artificial ageing and has the paper been torn, wetted, 
mutilated in any way and if so, then what are the probable reasons?  

4) Does the paper bear indentation marks on the front side or embossed strokes on the reverse 
side?  

5) Does the paper show any physical or chemical erasing, obliteration, substitution or 
alteration of any kind?  

6) Was the document written or typed before or after the paper was folded?  

7) Was more than one kind of ink or pens used to write the body writing of the document?  

8) Does the document show any unnatural spacing between the written or typed lines?  

9) Is the body writing of document written in continuity by one and the same writer?  

10) Any unusual feature, etc.  
 

 

 

 


